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 A Note from the Author


 There have been several books published as well as exist 
several groups dedicated to the pursuit of National Board 
Certification, and I did not intend for this workbook to take the 
place of any of those.  Instead, I thought about what has helped 
the candidates I’ve worked with since the process was revised since 
2013.  


 The information in this workbook has been tried and found to 
be helpful; it is the result of four years of work with hundreds of 
candidates in our cohort.  


 If you think of ideas that would make this workbook better, I’d 
love to hear from you.  And please, reach out to us on our FaceBook 
group or on our website if you have questions— this group is run by 
NBCTs who are passionate about the professional growth this process 
offers.  (We’re nerds like that.)


       Sincerely, Joetta  





Resources Available from My National Board: 

The FastTrack™ Course (Components 1-4) for teachers who want a 
quick understanding of each component 

Five—the National Board Certification for Teachers Prep Course™ 

Renewal—a short overview for NBCTs who want to renew their 
certification 

My National Board™ Workshops— on site workshops including 
FastTrack™, Five™, Train-the-Trainer, and National Board Overview; 
we can personalize a workshop to your needs 

Binder preparation 

NB Academic Coaching via phone, Skype, or in-person 

Contact us at MyNationalBoard.com 
Email us at mynationalboardforteachers@gmail.com 
Find us on FaceBook @My National Board for Teachers 

http://MyNationalBoard.com
mailto:mynationalboardforteachers@gmail.com




Statement of Candidate Responsibility: 

It is important that you understand that the work you submit to the National 
Board for Professional Teaching Standards must be your own work, and yours 
alone.  The NBPTS has no “cookie cutter” ideal of what makes a National Board 
Certified Teacher, they do, however have criteria for teachers to meet that 
indicate they are accomplished teachers.  These criteria are clearly listed in the 
level 4 rubric of each component. 

My National Board is not affiliated with the NBPTS and we cannot guarantee that 
you will achieve your certification as a result of using our resources.  However, 
we can guarantee that a thorough use of these resources will help you in your 
teaching, and we can state that we have facilitated many candidates on a one-one 
basis.   

It is important to note that achieving National Board certification is a 
developmental process—like walking or reading.  You will have your personal 
timeline for success, and if you don’t achieve as quickly as another candidate it 
does not mean you aren’t as good a good teacher.  It means your mind is creating 
the synapses necessary for your own understanding and synthesis of the projects 
involved in certification. 

In addition to the the FastTrack©  course, My National Board for Teachers 
provides workshops and one-one coaching for candidates.  To find out more, go to 
our website, MyNationalBoard.com. 

I understand that the work I submit to the NBPTS must be my 
work and mine alone, although collaboration with peers is fine 
and is also beneficial professional development. 

__________________________________________________________________ 
Candidate signature	 	 	 	 	 	 	 	 date 





How To Use This Resource: 

Notice the icon in the top right corner: 
 

Pages with the Journal icon have questions to get you thinking along 	 	
the right directions.  Take some time to ponder these and write your 	 	
answers.  Let the questions “simmer” throughout the chapter; 	 	 	
perhaps discuss them with a colleague. 

The NB Binder icon stands for National Board binder.  Prior to 	 	
beginning this work, please print out your resources from the    	 	  
nbpts.org website for your correct certificate area.  In general, 
activities using the NB binder are designed to help you deconstruct 
the instructions for each component.   
Items for you to download and print include: General Portfolio 	 	 	

	         Instructions, and any Components you will be attempting this year.  If 	 	
	         you would like us to print these and prepare a binder for you, please 	 	
	         email us at mynationalboardforteachers@gmail.com.  The cost for 

preparing an individual binder is $30, and includes shipping. 
	  
The video icon indicates that we have produced a video that is a      	 	  
companion to this section, although the chapters can be used as a 	 	
stand-alone resource.  You can find the teaching videos at our  
Teachers  Pay Teachers store (NBCT Nerds), or at our website, 
MyNationalBoard.com. 

There is a short quiz with each chapter so you can assess whether 	 	                  
your thinking is beginning to align with the intent of the resources in 
the chapter. 

  

You will see that there are blank pages inserted so you will have more room for 
writing; add additional pages as necessary. 

http://nbpts.org
mailto:mynationalboardforteachers@gmail.com
http://MyNationalBoard.com
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FastTrack™ Chapter 2 
Activity 1 

Activity 2.1— Planning for Accomplished Teaching 

Directions:  Respond to the following prompts. 

1. Describe a lesson that worked well with one group of students but did not 
work with a different group of students OR describe a time you changed a 
lesson to better suit your students. 

  

  



2.  Try to list twenty ways a teacher can know about students as 
learners or as individuals.                             

3. Describe a time when your knowledge of a student helped you teach 
that student more effectively. 
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FastTrack™ Chapter 2 
Activity 2 

	 Activity 2.2—  Deconstructing Component 2 
Instructions 

Directions:  Use the Component 2 materials you printed from NBPTS to 
complete the following activities to answer the following questions. 

Part I.  Use the “Overview” section to fill in the blanks, below. 

- List the “details this entry provides you the opportunity to…” 

	 ____________________________________________________________________________ 

	 ____________________________________________________________________________ 

	 ____________________________________________________________________________ 

	 ____________________________________________________________________________ 
- What is the overall focus of this entry and rubrics? 

	 ____________________________________________________________________________ 

	 ____________________________________________________________________________ 

	 ____________________________________________________________________________ 

	 ____________________________________________________________________________ 

	 Instructions specific to your certificate area that are in the Overview? (for 		
	 example, music teachers must provide videos, but other areas don’t.) 

	 ____________________________________________________________________________ 

	 ____________________________________________________________________________ 

             ____________________________________________________________________________ 

	 ____________________________________________________________________________ 
- List the Standards that your work will be evaluated on in this entry: 

	 ____________________________________________________________________________ 

	 ____________________________________________________________________________ 

	 ____________________________________________________________________________ 

	 ____________________________________________________________________________ 

	 ____________________________________________________________________________ 
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Directions:  Use the Component 2 materials from NBPTS to answer the following 
questions. 

Part II.  Complete the following sentences in the section, “What Do I Need 
To Do?” 

- “In this entry you demonstrate…”	
____________________________________________________________________________ 

	 ____________________________________________________________________________ 

	 ____________________________________________________________________________ 

	 ____________________________________________________________________________ 

	 ____________________________________________________________________________ 
- “You provide evidence of…” 

	 ____________________________________________________________________________ 

	 ____________________________________________________________________________ 

	 ____________________________________________________________________________ 

	 ____________________________________________________________________________ 

	 ____________________________________________________________________________ 
- “You analyze and assess…” 

	 ____________________________________________________________________________ 

	 ____________________________________________________________________________ 

	 ____________________________________________________________________________ 

	 ____________________________________________________________________________ 

	 ____________________________________________________________________________ 
- “In this entry you submit…” 

	 1) ________________________________________________________________________ 

	 ___________________________________________________________________________ 

	 2) ________________________________________________________________________ 

	 ___________________________________________________________________________ 

	 3) ________________________________________________________________________ 

	 ___________________________________________________________________________ 

	 4) ________________________________________________________________________ 

	 ___________________________________________________________________________ 

	 5)  ________________________________________________________________________
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Part III.  Under the section titled, “What Do I Need to Submit?” 

A. How many pages are allowed for each of the following? 

1. Your contextual information sheet  

2. Your written commentary  

3. Instructional Activities materials 

4. Student work samples 

5. Culminating Assessment 

6. Other 

B. Is there a timeframe for your sequence of instruction, and if so, what is it? 

	 	  

C. Look for instructions that tell you how to select the lessons and instruction 

you are to feature.  These are very certificate specific.  Read and highlight 

any instructions that tell you how to choose the correct lessons for this 

entry.  

D. What directions are given to you regarding how to choose the student(s) you 

will be working with?  

	E.  Is there anything you are NOT allowed to do when choosing the students or 

the activities?  (For example, do you have to use different students for 

Components 2 and 3?) 

Part IV.  Answer the following reflection question.   

What content and topics are you thinking (right now) might work for this? 
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   FastTrack™ Chapter 2 
   Activity 3  

Activity 2.3— Accomplished Lesson Planning  

For this activity, you will be using the GENERAL PORTFOLIO 
INSTRUCTIONS for Components 2,3,and 4, which are found on the 
nbpts.org website under “Resources,” then “First Time and Returning 
Candidates,” then scrolling down two small sections to “Instructions.” 
(Begin on page 6.) 

1.  List the five core propositions of the National Board: (You may shorten 
them.) 

A. _________________________________________________________________ 

B. _________________________________________________________________ 

C. _________________________________________________________________ 

D. _________________________________________________________________ 

E. _________________________________________________________________ 
Hint:  When you write about your teaching, remember that the 5-Core 
Propositions should be evident in your work—they are the philosophy from 
which the standards and all other work stems.   

       
     2.   List the 6 closely linked stages that make up accomplished teaching on the 		
	 Architecture of Accomplished teaching helix.  

© 2018 MyNationalBoard.com
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3.  Match the sequence of instruction that you are showcasing in Component           
2 to the 6 Stages of the Architecture of Accomplished Teaching.  Here’s an 
example: 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1. Know Your Students— I know from working with them first semester that my 
students in first block aren’t confident about their math knowledge or their ability to 
understand math. Most of them are in the bottom quartile in basic Algebra skills, and 
more than half of them will have to repeat the first semester of Algebra I.  It’s 
important that I keep trying to strengthen their basic algebra skills while trying to 
move them forward and improve their confidence.  I know this class will enjoy using 
songs to learn math. They are always talking about music and different celebrities, 
so when I show them the introductory video of Eminem rapping about algebra, they 
will listen to the formulas in his songs.  I also know that several of the students don’t 
have iPods or phones or any kind of device so I will check out a set of iPods to loan 
them for three weeks.  I suspect that Jason’s mother won’t feel comfortable with this 
based on the time we sent a calculator home for him to use, so I’ll offer for the 
students to leave the iPods on the charging station in my room at the end of the day. 


     	 These are just your organizing thoughts about lesson planning.  This    
 is not where you are actually answering your prompts yet.  This is a mini-lesson   
 preparing you for the thought process you will use in Component 2. 
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FastTrack™ Chapter 2 
Activity 4 

Activity 2.4— Differentiated Instruction

	 Part I.  In the video we saw four ways to differentiate.  List them here: 

1. __________________________________________________________ 

	 An example of a time I have done this is: 

2. __________________________________________________________ 

	 	 An example of this is when I: 

3. __________________________________________________________ 

	 	 I did this when I: 

4. __________________________________________________________ 

	 	 I do this when I:
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What IS Differentiated Instruction? 

	 Differentiated Instruction (DI) has its roots in multiple intelligences 
theory by Howard Gardner.  The idea is that different students have different 
strengths and different “best ways” to learn.  The idea was the subject of 
several books by Carol Ann Tomlinson, a leading proponent of DI. (1) 
	  
	 The key to differentiating instruction is to know and understand your 
students.  Such relational teaching is effective in understanding a student’s 
strengths and motivations.  This type of teaching is especially effective because 
motivated students have a feeling of efficacy and optimism toward learning—
they begin to think “I can do this.”  Teachers who understand their students 
help students learn by making learning accessible.  Teachers actively plan for 
student differences so that all students can learn.(2) 

	  
What Are Some Examples of DI? 

	 Some ways to differentiate instruction include differentiating the 
process, the content, the product, and the learning environment.(3)  For 
example:  a science teacher may realize that a student who is a baseball player 
could relate to the weight of a baseball bat when converting pounds or ounces to 
grams and use this idea to overcome his aversion to the math of metric 
conversions.  The teacher already knew her student had an aversion to math 
and proactively chose some examples to make learning more accessible.  By 
using example problems relevant to a learner, the teacher gives a student 
context that helps him or her learn.  

	 An example of differentiating the product might be allowing students the 
choice of turning in an essay or a PowerPoint as his or her summative 
assessment, or allowing students to prepare an iMovie presentation rather 
than present in front of the class.  When a teacher understands a student’s 
social anxiety and allows the student to prepare this presentation at home for 
his classmates, this is also an example of differentiation of the learning 
environment.   

	 When a social studies teacher knows that a student struggles to read, he 
might assign current event reading using Newsela—online software that can 
adapt the reading level of a news article for each learner.  This is especially 
effective when students in the class are unaware that they are all reading the 
same article at different reading levels. Technology is one way to differentiate 
instruction. 

	 Differentiation of instruction is usually done proactively.  However, being 
engaged with your students during the learning process also allows you to 
formatively assess and adjust instruction during the instruction.	  
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What Differentiation is NOT: 

	 Some non-examples of differentiation include:  having advanced 
students teach struggling students, giving no homework to advanced 
students, grouping students according to ability, giving advanced students 
more free time, and allowing students to choose their own books from a list.
(4). Differentiation is also not “IEPs for all students.”  The key to 
differentiation of instruction is knowing your students as people; it’s a 
relational endeavor.  Think about when someone who knows you well can 
help you understand a concept.  This is what a teacher does when she 
differentiates to help kids understand.  It’s the heart of the famous saying, “I 
don’t teach content, I teach students.” 

Best Practices in Differentiation: 

	 Take the time to get to know your students at any time during the 
year.  You can start a binder or notebook, or some kind of file where you can 
record information about the students in your class to review whenever you 
need to—perhaps before each new grading period.  Your genuine curiosity 
about each student will make differentiation easy.   

	 Research differentiation practices.  A key characteristic of a National 
Board Certified Teacher (NBCT) is that he or she is a lifelong learner.  
There’s a high probability of many new strategies and ideas in education 
each year—and you want to demonstrate that you are up-to-date with new 
research that helps you make an impact on your students. 

Other Thoughts: 

	 Knowing your students and differentiating for them will also help you 
with classroom management.  Students seek connection with you and their 
peers.  When you demonstrate genuine caring and concern for them, they 
are more apt to listen to you.  Additionally, when learning and doing well are 
perceived as possible, fewer students will “check out.”  You will have better 
classroom management when you proactively think about how to impact 
student learning through differentiation.   

Successful differentiation depends on knowing your 
students as human beings and as learners. 
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FastTrack™ Chapter 2 
Activity 5 

Activity 2.5— Quiz on Differentiated Instruction 

1.  Differentiated instruction begins with: 
	 a.  Formative assessment 
	 b.  Diagnostic assessment 
	 c.  Knowledge of students 
	 d.  Activity ideas 
	 e.  None of the above 

2.  The parts of a lesson a teacher can differentiate are: 
	 a.  The instructional process 
	 b.  The products of the learning 
	 c.  The level or amount of content 
	 d.  The learning environment 
	 e.  All of the above 

3.  If a teacher wants to differentiate a lesson for particular students: 
	 a.  She can design group work that pairs high level students with 	 	
	 struggling students 
	 b.  She can basically develop an IEP for each student	  
	 c.  She can plan to provide supports she knows to be effective for 	 	
	 particular students  
	 d.  She can ask the student to sit in a preferred seating section 
	 e.  All of the above 

4.  Which of the following is an appropriate differentiation strategy? 
	 a.  Providing the class with a list of helpful websites 
	 b.  Allowing students to choose where they sit as they work 
	 c.  Having extra time allowed for a lesson that may run long 
	 d.  Giving students information about tutoring services 
	 e.  All of the above 
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FastTrack™ Chapter 2 
Activity 5 

KEY to Activity 2.5— Quiz on Differentiated Instruction 

1.  Differentiated instruction begins with: 
	 a.  Formative assessment 
	 b.  Diagnostic assessment 
	 c.  Knowledge of students 
	 d.  Activity ideas 
	 e.  None of the above 

2.  The parts of a lesson a teacher can differentiate are: 
	 a.  The instructional process 
	 b.  The products of the learning 
	 c.  The level or amount of content 
	 d.  The learning environment 
	 e.  All of the above 

3.  If a teacher wants to differentiate a lesson for particular students: 
	 a.  She can design group work that pairs high level students with 	 	
	 struggling students 
	 b.  She can basically develop an IEP for each student	  
	 c.  She can plan to provide supports she knows to be effective for 	 	
	 particular students  
	 d.  She can ask the student to sit in a preferred seating section 
	 e.  All of the above 

4.  Which of the following is an appropriate differentiation strategy? 
	 a.  Providing the class with a list of helpful websites 
	 b.  Allowing students to choose where they sit as they work 
	 c.  Having extra time allowed for a lesson that may run long 
	 d.  Giving students information about tutoring services 
	 e.  All of the above 

For additional discussion of these questions and more 
 join our Facebook Group: My National Board for Teachers. 
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