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A Note from the Author
There have been several books published as well as exist several groups
dedicated to the pursuit of National Board Certification, and I did not intend
for this workbook to take the place of any of those. Instead, I thought about
what has helped the candidates I’ve worked with since the process was revised
since 2013.
The information in this workbook has been tried and found to be helpful; it is
the result of four years of work with hundreds of candidates in our cohort.
If you think of ideas that would make this workbook better, I’d love to hear
from you. And please, reach out to us on our FaceBook group or on our website
if you have questions— this group is run by NBCTs who are passionate about the
professional growth this process offers. (We’re nerds like that.)

Sincerely, Joetta

Resources Available from My National Board:
The FastTrack™ Course (Components 1-4) for teachers who want a quick
understanding of each component

Five—the National Board Certification for Teachers Prep Course™
Renewal—a short overview for NBCTs who want to renew their certification
My National Board™ Workshops— on site workshops including FastTrack™,
Five™, Train-the-Trainer, and National Board Overview; we can personalize a
workshop to your needs
NB Academic Coaching via phone, Skype, or in-person

If you need anything associated with these resources, or have questions we may
be able to answer, feel free to contact us at:
MyNationalBoard.com
Email us at mynationalboardforteachers@gmail.com
Find us on FaceBook @My National Board for Teachers
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Statement of Candidate Responsibility:
It is important that you understand that the work you submit to the National
Board for Professional Teaching Standards must be your own work, and yours
alone. The NBPTS has no “cookie cutter” ideal of what makes a National Board
Certified Teacher, they do, however have criteria for teachers to meet that
indicate they are accomplished teachers. These criteria are clearly listed in the
level 4 rubric of each component.
My National Board is not affiliated with the NBPTS and we cannot guarantee that
you will achieve your certification as a result of using our resources. However, we
can guarantee that a thorough use of these resources will help you in your
teaching, and we can state that we have facilitated many candidates on a one-one
basis.
It is important to note that achieving National Board certification is a
developmental process—like walking or reading. You will have your personal
timeline for success, and if you don’t achieve as quickly as another candidate it
does not mean you aren’t as good a good teacher. It means your mind is creating
the synapses necessary for your own understanding and synthesis of the projects
involved in certification.
In addition to the the FastTrack™ course, My National Board for Teachers
provides workshops and one-one coaching for candidates. To find out more, go to
our website, MyNationalBoard.com.
I understand that the work I submit to the NBPTS must be my work and
mine alone, although collaboration with peers is fine and is also beneficial
professional development.
____________________________________________________________________________
Candidate signature

date
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How To Use This Resource:
Notice the icon in the top right corner:
Pages with the Journal icon have questions to get you thinking along
the right directions. Take some time to ponder these and write your
answers. Let the questions “simmer” throughout the chapter;
perhaps discuss them with a colleague.
The NB Binder icon stands for National Board binder. Prior to
beginning this work, please print out your resources from the
nbpts.org website for your correct certificate area. In general,
activities using the NB binder are designed to help you deconstruct
the instructions for each component.
Items for you to download and print include: General Portfolio
Instructions, and any Components you will be attempting this year.
If you would like us to print these and prepare a binder for you,
please email us at mynationalboardforteachers@gmail.com. The cost
for preparing an individual binder is $30, and includes shipping.
The video icon indicates that we have produced a video that is a
companion to this section, although the chapters can be used as a
stand-alone resource. You can find the teaching videos at our
Teachers Pay Teachers store (NBCT Nerds), or at our website,
MyNationalBoard.com.
There is a short quiz with each chapter so you can assess whether your
thinking is beginning to align with the intent of the resources in the
chapter.
You will see that there are blank pages inserted so you will have more
room for writing; add additional pages as necessary.
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FastTrack™ Chapter 4
Activity 1
Activity 4.1— Thinking About Your Content
Directions: Respond to the following prompt:
Describe a spiral in your work with students that looks somewhat like this:
1) I know about this overarching need of a group of students, from information I’ve
gathered from a variety of sources. This is the data I used to create the student
profile.
2) And because of this need, I have advocated with other professionals for this way
of addressing the student need. This is the data showing the impact the work of our
collaborative community had on the group of students..
3) Because of what I know about these students, it has affected my assessment of
students this way.
Formative Assessment:
Student Self-Assessment:
Summative Assessment:
Here is the data from that assessment.
4) In the process of addressing the student need, I—possibly with others— found
that there was a need for professional development, in which I fulfilled this role of
leader or learner to attain that professional development. And this data shows the
impact it had on students.
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Fast Track™ Chapter 4
Activity 2
NB binder

Activity 4.2— Deconstructing Your Component 4 Instructions
Directions: Use the Component 4 materials you printed from NBPTS to complete
the following activities to answer the following questions.
Part I. Use the “Overview” section to fill in the blanks, below.

- How does this entry provide you “the opportunity to highlight your abilities as
an effective and reflective practitioner?”
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________

- “You will gather…”
____________________________________________________________________________
____________________________________________________________________________

- “use assessments to…”
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________

- “and provide evidence of…”
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________

- “…and of your contributions to…”
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
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Directions: Use the Component 4 materials from NBPTS to answer the following
questions.
Part II. List the Standards on which this submission will be evaluated:
__________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________

Part III. Complete the following sentences in the section, “What Do I Need
To Do?”

- “In this entry you describe…”
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________

- “You demonstrate…”
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________

- “You use your knowledge…”
____________________________________________________________________________
____________________________________________________________________________

- “In this entry you reflect…”
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
___________________________________________________________________________
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Part III. Under the section titled, “What Do I Need to Submit?”
A. How many pages are allowed for each of the following?
1. Your Contextual Information Sheet
2. Your Group Information and Profile Form
3. Generation and Use of Assessment Data:
A. Instructional Context Form
B. Formative Assessment Form
C. Associated Evidence
D. Student Self-Assessment
E. Summative Assessment Form
F. The Summative Assessment or Description of It
G. Results of the Assessment
4. Participation in Learning Communities
A. Description of the Professional Learning Need
B. Associated Evidence
C. Description of Student Need
D. Associated Evidence
5. Written Commentary
B. Is there a timeframe for your sequence of instruction, and if so, what is it?
C. Look for instructions that tell you how to select the lessons and instruction
you are to feature. These are very certificate specific. Read and highlight
any instructions that tell you how to choose the correct lessons for this
entry.
D. What directions are given to you regarding how to choose the student(s)
you will be working with?
E. Is there anything you are NOT allowed to do when choosing the students or
the activities? (For example, do you have to use different activities for
Components 2 and 3?)
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FastTrack™ Chapter 4
Activity 3

Activity 4.3— Assessment and Effective Teaching
What Do You Know Already?
1.

When you look at the helix graphic in your NBPTS binder, you see
that effective instruction begins with knowledge of your students.
In what other ways do your Component 4 instructions correlate
with the helix of accomplished teaching?

2.

Where do you find that formative and summative assessment fit
along the helix?

3.

Match each of the steps in the helix to the Overview for
Component 4.
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What IS the Helix?
The NBPTS has designed the Architecture of Accomplished
Teaching©, which embodies the entire process of good teaching—not
only in a sequence of instruction, as in Component 2—but also from
year to year in the course of your professional growth. You will
demonstrate how you bring your experience to your work to impact
student learning, using an example of work with current students.
What is new to Component 4, as opposed to the old system, is the
inclusion of your assessment practices. Another change has been the
revised instructions that help you focus your work as a leader,
learner, and collaborator on student learning, as evidenced by data.
What is Assessment?
Let’s Start with Self-Assessment
We begin our discussion of assessment with the end in mind. Our
assessment practices build until we help students become good at
self-assessment. “The goal of all assessment is self-assessment.” In
this component, you will be helping students with metacognition—
which is thinking about how they think and learn. You will
demonstrate your ability to help students plan, monitor, assess, and
their own understanding and performance.(1,2)
You will show evidence of how you help students take responsibility
for their own learning. You will help them learn to OWN it and
understand what to do with that.
What About Diagnostic Assessment?
We don’t see much mention of diagnostic assessment in this
component, but it’s important to know the difference in diagnostic
assessment and formative assessment. They are similar in that they
both provide a basis for planning and implementing instruction.
However, diagnostic tests are often pre-tests that help a teacher
understand where to start instruction, whereas formative
assessment occurs during the learning and helps the teacher make
adjustments during the lesson.(3)
You can mention your use of diagnostic assessment as a part of your
formative assessment practices in component 4, but make sure you
focus your explanation of your work on other formative assessment,
too. Include mention of the data you collect with any assessment.
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What IS Formative Assessment?
Formative assessment has become acknowledged as a very powerful
method for producing significant learning gains.(4)
Formative instruction informs your next steps during the learning
process. You will show how your ability to quickly assess your
students’ levels of understanding helps you differentiate for them and
then adjust your instruction. You cannot formatively assess unless
you are engaging with the students on some level.
Here’s an example: If you use the “fist-to-five” strategy to determine
whether to move on to a new concept, you might ask the students to
hold up the number of fingers that represent how well they
understand a concept (with five being an indication that they
understand very well, or a fist indicating that they don’t understand
at all.) If all the students hold up four or five fingers, you might
choose to move to the next topic. In this case, you have interacted
with the students as you teach them.
Another example would be if you give the students “exit tickets” to
complete before they leave the classroom. You ask them to write a
definition in their own words for a concept you’ve studied that day.
After they leave, you read what they have written to decide whether
to continue the same concept tomorrow or whether you can build on
today’s learning. In this case, you are engaging with their writing,
although they aren’t present at the time. This formative assessment
informs you about what you need to do next in your teaching of these
students. If you don’t do anything with the information before you
move forward, it’s not formative assessment.
There are many resources for examples of formative assessment on
the internet, and a great thing about the National Board certification
process is that it gives you an opportunity to try new ideas to see
what works for you!(5,6,7,8,9)
Tying It Up With Summative Assessment
Examples of summative assessments include chapter or unit tests,
benchmark tests, semester tests, and state exams. These are used to
measure the mastery of content or standards, and there is no time for
students and teachers to adjust lessons or learning based on the data
these assessment provide. Summative assessments measure
outcomes rather than informing instruction. This is not to say that
summative assessments aren’t useful in prescribing next steps in a
student’s school career or future pathway.(10)
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Questions for Reflection:
• In what ways have you used diagnostic, formative, and summative assessments
in the past?
• In what ways have you helped students develop metacognition in the past?
• How can group work, work with peers, and projects help students develop the
ability to self-assess?
• How might you be able to use self-assessment practices to help students
understand how to plan for and improve their own learning?
• What questions do you still have about assessment?
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Fast Track™ Chapter 4 Activity 4
Enter the criteria from the Level 4 Rubric from your Component 4 NBPTS materials in the data
table below. An example has been done for you.
Evidence of:
Collaboration with families, caregivers
and others to develop information
Insightfully evaluates the information for
relevance and relative importance

1st evidence

2nd evidence

3rd evidence

NB binder

other

Evidence of:

1st evidence

2nd evidence
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3rd evidence

other

Evidence of:

1st evidence

2nd evidence
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3rd evidence

other

Evidence of:

1st evidence

2nd evidence
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3rd evidence

other

Evidence of:

1st evidence

2nd evidence
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3rd evidence

other

Evidence of:

1st evidence

2nd evidence
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3rd evidence

other

FastTrack™ Chapter 4
Activity 5
Directions: For each question, circle Y for “yes” or N for “no.”
Activity 4.5— Essential Checklist for Component 4
1. I gained information about my student group through collaboration with
parents, colleagues, community groups, or others in order to develop my
student group profile. Y or N
2. I have evidence of two-way communication with parents. Y or N
3. I understand the culture of the students I teach. Y or N
4. I included data in my group profile that shows one or more trends that
establish a learning need for the student group. Y or N
5. I can demonstrate that I designed instruction based on the data from
diagnostic or summative assessments. Y or N
6. I can prove that I planned and implemented instruction based on data from
assessments and then continued to assess formatively and adjusted instruction
accordingly as a part of ongoing instruction. Y or N
7. I have evidence that I helped students make sense of assessment data and
apply it to improving their learning through the feedback that I gave. Y or N
8. I helped and can show evidence of that I helped students take ownership of
their learning. Y or N
9. I am able to submit evidence of professional development that I’ve taken
part in as a LEADER, LEARNER, or COLLABORATOR in order to better serve
my students (either my group and/or a larger group of students) to impact
their learning. Y or N
10. I can demonstrate evidence that I have advocated for student needs that
resulted in measurable improvement of student learning. Y or N
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